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   ใบเบิก/ใบสำคัญจ่ายเงินสดย่อย 

Name............................................................. Position ......................................................... Agency/school of.............................
Report on work journey and request for approval of payment of travelling expenses

( Training
( seminar  
( meeting
( trip 
( other (if any)...........................................

Approval has been granted for me to travel to (work location)........................................................................ in connection with subject / course............................................................ ระหว่างวันที่.....................................................authorization no.................................dated............................ 
The report details and claim for expenses are as follows: 
( Journey report
	Departure 
	Date / time
	Arrive 
Date / time
	Travel by
	Duration  of travel
	Length of stay

	
	
	
	
	
	


1

( Expenses 
	Allowance
	Accommodation
	Vehicle
	Registration fee
	Other  
	Total 

	
	
	
	
	
	


Signature ....................................................Applicant 
                                          (..........................................................)




  Finance have been audited. Expenses incurred and the able to withdraw as follows:

1. Allowance................................บาท


4. Registration fee....................................บาท

2. Accommodation.............................บาท


5. Other.....................................................บาท

3. Vehicle..................................บาท

Signature ......................................................auditor
(..........................................................)
Request for payment





Fund.........................................................


Agency...................................................


Plan..........................................................................


Accounts Chart.......................................


Program...................................................


Course name.................................................


Source of funding…………………....... ...........





Fund Code ……………………………..…………


Agency Code……………………………………..


Plan Code.............................................


Accounts Chart Code.........................


Program Code...........................................


Course Code.............................................


Funding source Code..............................





For financial officer





Walailak University


Work Journey Report








